
Configure Exchange Account on Android phone 

 

Start by going to “Email” on the application selection menu 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

If this is your first email account the below screen is what you will see, (if you have an 

existing email account continue to next step), enter your city email address and COSA 

password and select manual setup. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

This screen will only be seen if you have an existing email account besides a Gmail 

account, select menu and select add account 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Enter your city email address and COSA password and select manual setup. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Select Exchange account 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Enter COSA\”Your Login ID” and your password should already be in the Password 

field, make sure both check boxes are checked to Use Secure Connection (SSL) and to 

Accept all SSL certificates. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



The below step is personal preference, once you have selected your preference, select 

next 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Enter any name you want for this email account, and in the next field enter your first and 

last name as your display name and press done and you will be taken to your inbox. 

 
 



 


